
The Internal Revenue no longer will send an automatic acceptance letter to your email for the 

Postcard filing of the tax return. The Virginia PTA must have a copy of your 

confirmation/acceptance letter from the I.R.S. for our files. 

Please use the following steps to retrieve this notification from the users name and login in 

which you filed the Postcard and forward a copy to liaison@vapta.org 

If you can’t remember where to go, search    IRS990N 

 

 

Link to IRS site, then click on 990N link 



 

 

Log into your existing account: 



 

 

Click Continue to pass login history screen 



 

 

Click on button on the right: Manage 990N Form Submissions: 



 

 

If you Status not ACCEPTED, the ACTION column will have a refresh link to click.  

(DO NOT click on button to Create New Filing) 

 

 



Note that Organization Name is “Virginia Congress of Parents and Teachers” for ALL VA Local 

Units, but the EIN will be your PTA’s tax ID number. 

When your status is Accepted, click on the submission ID link 

 

To get to the Confirmation Screen: 

 

 



If your computer is connected to a printer, you can send the screen directly to print with CTRL-

P (hold control button, type letter P) 

 

You can capture the screen in the buffer by ALT-<print screen>  

(print screen button is usually to the right of F12 button), then copy it into a file (like Word) 

with CTRL-V 

 

Logout is in the upper right corner of the IRS screen 


